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BY CO BO «KIJ,COH Ben11KoycT1-0rcKoro paiioHa» ~ A.C.lllywap1rna 

c rrpHKa30M 03HaKOMJJeH: 



IIOJIOJKEHIIE 
06 o6pa6on~e " 33lllHTe nepCOH3J1hHhIX )l3HHhIX pa60THHKOB 

l. Oomue nonmKennH 

1. 1. HacTo51~ee I1011o)l(eH11:e pa3pa6oTaHo B u:emrx 3all.IJIThI nepcoHaJihHhIX 

.n.aHHbIX pa60THI1KOB 61-0.n.)l(eTHOfO ~pe)l()J.eHIUI cou:11aJibHOfO 06cJiy)l(11BaJ-rnjJ 

Bonoro.n.cKo.H o6nacTH «KoMnneKCHbIH u:eHTp COU:HaJihHoro o6cny)l(HBamrn 

HaceneHIUI BenHKoycTmrcKoro paiioHa» (.11.anee - EY CO BO «KU:COH 

Be1111:Koycn-0rcKoro p aiioHa») OT HecaHKUHOHHpoBaHHoro .n.ocTyrra, 

HenpaBOMepHoro 11CITOJib30BaHIUI I1 yTpaTbl. 

1.2. HacT051lll.ee f1onoJKeH11e ycTattasm.rnaeT nop51.llOK nony11eHm1, yl.feTa, 

o6pa6oTKH, xpaHeHJ1jJ nepcoHaJihHhIX .n.aHHhIX pa6oTHHKOB EY CO BO «KUCOH 

BennKoycn-0rcKoro paiioHa». 

1.3. nonoJKeHMe pa3pa6oTaHO B COOTBeTCTBI1I1 c TPe6oBaHI151MI1 Tpy,lloBoro 

KO)].eKca P<I>, <l>e.11.epanbHoro 3aKoHa OT 2 7. 07 .2006 Md 5 2-<!>3 «0 nepcoHaJibHhIX 

.11.aHHbIX» I1 HHhIX HOpMaTHBHO rrpaBOBhIX aKTOB, peryn11py101.n;Mx 11CITOJlh30BaH11e 

nepCOHaJihHhIX .n.aHHbIX. 

1.4. ITepcoHaJihHhie .n.aHI-Ihie OTHOC51TC51 K KaTerop1111 KOHqrn.n.eHI.J;H(lJlhHOM 

HHcpopMan;mL Pe)l(MM KOHcp11.n.eHIJJ1aJihHOCTH rrepcoHaJihHhIX .n.aHHhIX ctt11MaeTc5I 

B c11y11a.Hx o6e3JIH1fHBaHIUI MJIH no 11cTe11ett1111 cpoKa xpattemrn, ecn11 11Hoe He 

onpe.n.eJieHo 3aKoHoM_ 

2. C ocTaB nepcouaJJhHhIX ,LJ,aHHhIX. Ilepeqenh JlOKyMeHTOB, co,LJ,ep~amux 

· nepconaJJhHhle Jl3HHhle pa6oTHHKOB 

2.1. K rrepcottarrhHhIM .n.aHHhIM pa60TH11Ka OTHOCjJTC51 m-06h1e cse.n.eHm1 o 

HeM, BKJII-Ol.fa.H <DY.IO, .n.aTy 11 MeCTO pm1a:i;eHirn, ceMei1Hoe IlOJIO)l(eH11e, 

06pa30Ba1111e ( OKOH1IeHHhle y"LJ.e6Hhle 3aBe.n.eHI151 l1 r o.n. OKOHl.faHl151, 

cneu,HanbHOCTH (ttanpasJieHJ:.rn) H KBan11cp11Ka11:i111, ttanwrn11 y11eHbIX cTerretteH:), 

cse.n.eHH.H o rrep110.n.ax Tpy.n.osoH: .n.e51TenhHOCTH, MecTo perHcTpau,HH H MecTo 

cpaKTMl.JeCKOfO rrpO)l(J1BaHI151, HOMep .lJ.OMarrrnero I1 M06HJihHOro TenecpoHOB, 

.n.attHhie rracrropTa rpaJK,llaHHHa P<I> 11 3arpaH1111ttoro nacrropTa, I1HH, 
BbIIIOJIH51eMa51 pa6oTa, 3aHHMaeMa51 ,llOJIJKHOCTh, .n.aTa Ha3HalleHI151, nepeso.n.a I-Ia 

11Hhle )J.0Jl)l(HOCTI1 I1 OCHOBaHI151X Ha3Hal.feHI151 ( rrepeso.n.a, YBOJibHemrn ), HOMepa 

cJiyJKe61-10ro TeJiecpoHa, ycJIOBI151X OITJiaTbl Tpy.n.a ITO 3aHl1MaeMOll )J.OJIJKHOCTH, 

yqacnrn B KOHKypCHbIX rrpoue,nypax Ha 3aMememfe BaKaHTHbIX .UOJDl<HOCTeii, 
cpopMHpOBamrn Ka,n;poBoro pe3epBa, pewemrnx COOTBeTCTBYI-OIJJ;HX KOHKypCHblX 



--------

KOMHCCMM, npoXO)l()leHMe arrecTal(MM, .n:aTax npoXO)l()lemuI H npMH.5ITblX 

arrecTal(HOHHbIMH KOMl1CCl1.5IMl1 perneHl151X 11 BbIHeCeHHbIX peKOMeH)la11.1rnx, 

npose.n:eH11e cny)l(e6HbIX nposepoK ff HanO)l(eHI·m )lffc11,11nnHHapHbIX B3hICKamrH', 

Harpa)l()leHl1ff rocy.n:apCTBeHHbIMl1 11 BHeBe)lOMCTBeHHblMl1 Harpa)laM11, ffHblMl1 

Harpa)laMff, npe6bIBaHI·m B OTilYCKax ff HanpasneHffff B KOMaH)l11pOBKJ1, cse.n:emrn 

0 B011HCKOM ~eTe. 

2.2. Ecrr11 11Hoe He ycTaHOBJieHo Tpy.n:oBbIM KO)leKCOM P<I>, .n:pyr11M11 

cpe.n:eparrhHhIMff 3aKottaM11, np11 3aKJIIOt.IeHl1ff Tpy.n:osoro .n.orosopa rr11u,o, 

noczynaIOIIJ,ee Ha pa6oTy, npe)l'.hSIBmreT pa60To.n;aTen10: 

- nacnopT 111111 l1HOH )lOKyMeHT, y.n:ocTosep51IOIIJ,l1H Jifft.fHOCTh; 

- Tpy)J,OB)'IO KHH)l(Ky, 3a HCKJIIOt.feHJfeM crrrrneB, KOr)J,a )J,OfOBOp 3aKmoqaeTC5l 

snepBoie, l1Jlff pa6oTHl1K nocTynaeT Ha pa6oTy Ha ycnosm1x COBMecnnerrhCTBa,. 

HJI11 Tpy.n.osa5l KHH)l(Ka y pa60THI1Ka OTCYTCTByeT B CB513H c ee yTpaTOH, 

rronpe)l()leHirnM ffJlff no .n:pyrffM npfft.I11HaM; 

- CTpaxonoe CBl1)J,eTeJibCTBO o6513aTeJ1hHOfO rreHCl10HHOfO crpaxoBaH115I; 

- )lOKyMeHThl BOI1HCKOfO ~eTa - )lJ151 BOeHH006513aHHhIX 11 Jll111,, IIO)lJ1e)l(aw:11x 

rrp113hIBY Ha BOeHH)'lO cny)l(6y; 

- )lOKyMeHT 06 o6pa30BaHffff ff (11rr11) KBan11cp11Ka11,1111 HJlff HaJil1t.fl111 crre11,HaJihHhIX 

3HaHHH - rrpH ITOCTyrrneHHH Ha pa6oTy' Tpe6y10w:y10 cneu,HaJibHbIX 3HaHHH mm· 

crreu,HaJihHOH IIO)lfOTOBKl1; 

- cnpasKy, BhI)J,aHttyIO oprattaMH MB,IJ, PoccHH, o Han11q1111 (oTCYTCTB11H) 

cy)lHMOCTl1 l1 (ffrrH) cpaKTa yroJIOBHOro rrpecrre)lOBaHH51 n1160 0 rrpeKparn:eHHI1 

yroJIOBHOfO rrpecrre)lOBaHl151 ITO pea611rr11T11py10rn:11M OCHOBaHmIM (np11 

IIOCTyrrrreHl111 Ha pa6oTy, K BhIIIOJIHeHl1IO KOTOpoif B COOTBeTCTBl1H c Tpy.n.oBbIM 

KO)leKCOM P<I> mm HHhIM cpe.n:epanhHhIM 3aKOHOM He .n:orrycKaiorc.sI n1111,a, 

l1Me10rn:11e 11rr11 HMesw11e cy)lHMOCTh, rro.n:sepra10rn:ffec51 ffJIH rro,I.J,Beprasnrnec.sI 

yroJIOBHOMY npecne.n.oBaHl1IO) (rr. n. 14, 15 A.n.MHHHCTpaTl1BHOro perrraMeHTa, 

YTBep)l()leHHoro I1p11Ka30M MB,IJ, Pocc1111 OT 07.11.2011N1121); 
)l0IlOJlHl1TeJihHbie )lOKyMeHThJ - B OT)leJibHbIX crryqa51x, rrpe.n.ycMOTpeHHhIX 

Tpy.n:oBbIM KO)leKCOM P<I>, HHhIMI1 cpe.n:epanhHhIMI1 3aK0HaM11, yK3.3aMH 

I1pe311.n.eHTa P<I> 11 rrocTaHOBJieH115IMl1 ITpaBffTeJihCTBa P<I>. 

2.3. )loKyMeHTbI, co.n.ep)Kam11e rrepcoHanbHbie .n:aHHbie pa6oTHHKOB: 

-KoMrrneKcbI .n.oKyMeHTOB, conpoBO)K)laIOI..U.He npou,ecc ocpopMneHH.sI Tpy,noBhIX 

OTHOllleHHH rrp11 rrpHeMe Ha pa6oTy, nepeBO)J,e, YBOJihHeH11H; 

-KOMnJieKC MaTepH.anOB no aHKeT11poBaHJ1lO, TeCT11pOBaHl1IO, nposen.eHl1IO 

co6ece)lOBaHl1H c KaH)ll1)laTOM Ha )lOJl)KHOCTh; 

-nO)lJil1HHl1Kl1 11 KOn1111 np11K3.30B (pacrrop5I)KeHHH) no Ka.n.paM; 

-JlHqHbie ,I.J,erra, JlW:IHbie KapToqKH H Tpy.n,oBbie KHH)KK11; 

-.n.erra, co.n:ep)KaIIJ,He MaTepHanb1 arrecTau:i1:H: pa6oTHHKon; 

-.n.ena, co.n.ep:>Karn:11e MaTepHanhI BHyTpeHHl1X paccne.n.onaH11H:; 

crrpasot.rno-1-:rncpopMaIJ,HOHHhIH 6aHK .n;aHHhIX no nepcoHany (:>KypHanh1); 

-Kon1111 QTqeTOB, HarrpaBJI.sieMhIX B rocy.n.apCTBeHHhie opraHbl CTaTJ1CTI1Kl1, 

HanoroBhie HHcrreKu.1111, BhirnecT05IW:l1e opraHbI yrrpaB11ett115I 11 .n;pyr11e 

yqpe)K.n; ettH51. 



3. Tpe6osanuH i<: o6pa6oTi<:e nepconaJJLHl>IX ,tla11111>1x 

3 .1. 06pa6oTKa rrepcottaJibHhIX .n:atttthIX pa6oTHI1Ka - 3TO rronyqeHae, xpaHe1rne, 

KOM6m-nrpoBamrn mo6oe .n:pyroe HCITOJih30Batttte 11ttcpopMau:11tt o pa6oTHI1Ke. 

3 .2. 06pa60TKa rrepcoHaJihHbIX .n:aHHbIX pa60THHKa ocymecTBJI5IeTC5I 

MCKJIJOqHTeJihHO B u:em1x o6ecrreqemrn co6mo.n:emrn 3aKOHOB H l1HhIX 

HOpMaTHBHDIX rrpaBOBbIX aKTOB, co.n:ettCTBH5I B Tpy.n:oycTpOHCTBe, 06y1IeHMH H 

rrpop;BH:>KeHI1l1 ITO CJiy)l(6e, o6ecrreqeHml. JIHqHoi1 6e30ilaCHOCTH, KOHTpom1. 

KOJI11qecTBa H KaqecTBa BbIITOJIWieMOH pa6oThI, o6ecrreqemrn coxpaHI-IOCTH 

l1Mylll, eCTBa. 

3 .3. HcToqHHKOM HHcpopMaU:HH 060 Bcex rrepcomUihHhIX .n:aHHbIX pa6oTHHKa 
51BJI51eTc51 Herrocpe.n:cTBeHHO pa6oTHHK. Ec;m rrepcoHanbH&Ie .n:aHHbie B03MO)l(HO 

. IlOJiyqaTb TOJibKO y TpeTbeH CTOpOHhl, TO pa6oTHI1K .n:omKeH 6nITh 3apattee B 

Ill1CbMeHHOH cpopMe yse.n:oMJieH 06 3TOM H OT Hero L(OJI)l(HQ 6hITh rronyqetto 

ITHChMeHHoe cornacMe. Pa6oTo,n:aTeJib o6513aH coo6lll,HTh pa6on-111Ky o uem1x, 

rrpe.n:rronaraeM&IX HCToqHHKax H crroco6ax rronyqeHI151 rrepcoHanbHbIX .n:a1-rn&1x, a 

TaK)l(e 0 xapaKTepe rro.n:ne)l(alll,HX rronyIJeHMIO rrepCOHaJibHbIX .n:aHHbIX H 

IlOCJie)J,CTBH51X OTKaJa pa6oTHHKa .n:aTh IlHCbMeHHOe cornacHe Ha HX rrorryqeHHe. 

3 .4. Pa6oTo,n:aTerr& He HMeeT rrpasa rronyIJaT& 11 o6pa6aThIBaTb rrepcoHarrhHbie 

.n:aHHbie, KacaIOlll,HeC5I IlOJIMTH1JeCKHX, penHrH03HbIX H .n:pyrHX y6e)l().leHI1H 

pa6oTHHKa, a TaK)l(e ero qacTHOH )l(H3HH. CorrracHo CT. 24 KoHCTHTYUHH P<I>, 
Kor.n:a .n:aHHbJe 0 qacTHOH )l(ll3HH pa60THHKa Herrocpe.n:cTBeHHO CB513aHhI c 

Tpy.n:oB&IMH OTHOlllemrnMH, pa6oTo,n:aTeJI& srrpase rrony1IHTb TaKHe .n:aHHbie JIHlllb 

c rrHCbMeHHoro cornacH51 pa6oTHMKa. 

3.5. Pa6oTo,n:aTeJII> He HMeeT rrpasa rronyqaTb 11 o6pa6aTbIBaTI> nepcoHanbHhie 
.n:aHH&Ie pa6oTmIKa o ero tJJieHCTBe B o6mecTBeHHbIX o6oe.n:i:rneHHJIX 11rr11 ero 

rrpocpcOI03HOH .n:e51TeJihHOCTI1, 3a l1CKJII01JeHHeM cnyqaeB, rrpe.n:ycMOTpeHHhIX 
Tpy.n:oBbIM Ko.n;eKCOM P<I> HJIH HHhIMH cpe,n,epanhHhIMH 3aKottaMH. 

3 .6. 3ami:na rrepcoHaJII>HhIX .n:aHHhIX pa6oTHHKa OT tterrpaBoMepHoro 
acrrorrb30BaHI1.5I 11 yTpaTbI 06ecrre1I11BaeTC5I pa6oTo,n:aTerreM 3a ero c1IeT B 

nop.sI,n:Ke, ycTaHOBJieHHOM 3aKOHOM. 

4. Xpanenue u ti:ocryn i<: nepconaJJLHhIM ,LJ;am11>1M 

4.1. IlepCOHaJihHhie ,n,aHHbie Ka)l(,D,Oro pa60THI1Ka xpaH51TC51 Ha 6yMa)l(IJOM 

HOCHTerre B JIHlJHOM .n:ene pa60THHKa, a TaK)l(e B pe3yJihTaTe aBTOMaTI13I1pOBaHHOH 

o6pa6oTKH Ha 3JieKTpOHHOM HOCHTene B rrporpaMMax: «Microsoft Word» 

«OpenOffice», «Excel», AHC «CMETA» H ,n,p. 

4.2. ,I(ocTyn K 6yMa)l(HbIM, a TaK)l(e 3JieKTpOHHhIM HOCHTeJI51M c rrepcOI-IaJibHbIMH 

. .n:aHI-IhIMH HMeIOT: .U:HpeKTOp, 3aMeCTHTeJib .U:HpeKTopa, 3KOHOMHCT, crreuHanHCT 

no Ka,n,paM, crreuHanHcT no oxpaHe Tpy.n:a, crreuHanHcT rro 3aKynKaM, 

3aBe,n:yIOlll,HH OT,D,eJieHHeM 3aBe.U:YJOlll,HH X03HHCTBOM, IOpHCKOHCYJihT, 

nporpaMMHCT IIepeqeHI> ,n:OJI)l(HOCTeH, HMe1-0m11x rrpaso .n:ocTyrrn K 

rrepcoHanI>HhIM .n:attHbIM coTpy,n:ttHKOB, co.n:ep)l(HTC51 B Ilp11rro)l(eHHH 1 K 

Hacrm1rueMy ITono)l(eHm-0. 



4.3 . Jhiua, HMeIOIUHe npaBO )J,OCTyna K rrepcoHaJibHblM )J,aHHbIM pa60THHKOB, 

ofo13aHhl 110.ZJJUICaTb ofol3aTeJibCTBO 0 Hepa3rrrarneHl111 KOHcp11.I1,eHlJ,11aJibHOH 

HHcpopMalJ,1111 (I1p11JIO)Kem1e 2). 
4.4. BHeIIIHl1H )l,OCT)'Il K 11epcoHarrhHhIM ,n:aHHbIM pa6oTHMKOB B ccpepe cnoeii: 

KOMl1eTeHlJ,1111 11MeIOT KOHTpOJibHO-Ha)l,30pHbie opraHbI, 11p11 ycrrOBl111 

11pe)l,OCTaBJieHI15I ,noKyMeHTOB, 51BJI5110lll,I1XC51 OCHOBaHI1.eM 11poBe)l,eHI15l 11poBepKI1." 

CTpaxoBbie, HerocyAapcTBeHHbie 11ettc110HHbie cpoH.D,bI, poACTBeHHl1Kl1 

pa60THl1KOB He 11.MeIOT .D,OCTy11a K nepcottaJibHhIM ,naHHbIM pa60THllKOB, KpOMe 

crry11aeB, Kor,na Ha 3TO nonytieHo npe,n:BapMTenoHoe 11ncoMeHHoe corrracne 

caMoro pa60TH11Ka. 

5. IIepe,naqa nepcouaJihHhIX .uanHhIX 

5 .1. Ilp11 nepe)l,a11e 11epcottaJibHbIX )1,aHHhIX pa6oTHl1KOB pa6oTo)l,aTerrh o6513aH 

co6rr10,n:aTh crre.ny10IIJ,11e Tpe60Battm1: 

5 .1.1. He coo6IIJ,aTh 11epcottarrhHhie )1,aHHhie pa60TH11Ka TpeTheii cTopotte 6e3 

1111cbMeHHoro corrracm1 pa6oTmma, 3a 11cKrr10qett11eM crry11aeB, KOr)l,a :no 

tteo6xo,n:11Mo B uem1x 11pe.ny11pe*AeHI1H yrp03hI :>KH3HH H 3,n:opoBhIO pa6oTHHKa, a 

TaK)Ke B crryqa51x, ycTaHOBJieHHhIX TpyAOBbIM Ko,n:eKcoM PCI> 11rr11 MHbIMn 

cpe.neparrbHbIMM 3aKOHaMM; 

5.1.2. Ilpe.ny11pe,n:11Tb rrm..i:, rrorryqMBIIII1X 11epCOHaJibHbie ,n:aHHbie pa60THI1Ka, 0 

TOM, l.JTO 3 Tl1 ,n:aHHbie Mor yT 6hITb MCl10Jlh30BaHbl JIMIIIh B u,eJI51X, .D,JI51 KOTOpblX 

OHM coo6IIJ,eHbl, H Tpe6oBaTb OT 3TMX Jll11I, 110.D,TBep:>K,n:eHHe Toro, qTo 3TO rrpaBHJIO 

co6nm,n:etto. JI11ua, 11011yq11BrnMe rrepcottarrhHbie ,n:aHHhie pa6oTHHKa, o6513aHbI 

co6mo,n:aTb pe:amM ceKpen-rocTM (KottcpM,n:ettu,MaJibHOCTM). ,[(attttoe rrpamrno He 

pac11pocTpamieTCSI Ha o6MeH 11epCOHaJihHhIMll )1,aHHhIMll pa60THllKOB B 110p51.D,Ke; 

y cTaHOBrreHHOM TpyAOBhIM Ko,n:eKCOM PCI> 11 MHhIMM cpe.neparrbHhIMM 3aK0HaM11; 

5 .1.3 . He coo6IIJ,aTb 11epcottarrhttb1e ,n:aHHhie pa6oTHMKa B KOMMepqecKMX uerr51x; 

5 .1.4. He 3a11parni.rnaTb 11mpopMaIJ,MIO 0 COCTOSIHI1M 3.D,OpOBhSI pa6oTHMKa, KpoMe 

Tex CBe,n:eHMH, KOTOpbie OTHOCSITCSI K B011pocy 0 B03MO:>KHOCTM BhlllOJIHeHM51 

pa6oTHMKOM TPYAOBOH cpy HKlJ,llM. 

5 .1.5. OcyIIJ,eCTBJISI:Th rrepeLI.a11y 11epcottarrhHhIX .nattHhIX pa6oTHMKOB B 

opramnaIJ,MM B COOTBeTCTBMM c HaCT051IIJ,l1M IloJIO)KeHMeM, c KOTOpbIM pa60THMKI1 

)1,0Jl:>KHhl 6bITb 03HaKOMJieHbl 110.n 110)1,1111Cb. 

5.1.6. Pa3pernaTb .nocTy11 K rrepcottarrhHhIM .naHHbIM pa6oTHMKOB TOJibKO 

cneu,11arrhHO ynorrttoMoqeHHhIM 1rnuaM, rrpM 3TOM yKa3aHHhie n11u,a .nomKHhI 

MMeTb 11paBO 11011yLJaTb TOJibKO Te rrepCOHaJibHbie ,n:aHH.bie, KOTOpbie Heo6xo,n:11Mbl 

.D,JI51 BhlllOJIHeHMSI KOHKpeTHOH cpyHKlJ,1111. 

5 .1. 7 . IlepcoHaJibHbi e ,n:aHHbie pa60THI1KOB o6pa6aThIBaIOTC51 11 xpaH5lTC51 B OT)l,ene· 

Ka)l,pOB. 



6. IlpaBa H o6H3311HOCTH pa60THHK3 B o6JiaCTH o6pam,eHHSI c 

nepco11aJ1hHhlMH JJ,aHHhlMH 

6.1. Pa6oTHl1K ofo13aH nepe.LI,aBaTb pa6oTo.LI,aTemo .LI,OKyMeHThI, co.LI,ep)KaIU,11e 

nepcomUihHhie .LI,aHHhie, rrepet.JeHh KOTOphIX ycTaHOBJieH TPY.LI.OBhIM l1 ttan o r oBhIM 

3aKOHO.LI,aTeJibCTBOM. 

6.2. Pa6oTHHK ofo13yeTc.S1 He3aMen1111TeJihHO coo6IU,aTh pa6oTo.LI,aTemo 06 

l13MeHeHl1H rrepcoHaJihHhIX .LI,aHHhIX. 

6.3. Pa6oTHHK 11MeeT rrpaBo Ha: 

6.3 .1. I1011y-qeHHe IIOJIHOM 11mpopMau.1111 0 CBOHX rrepCOHaJihHhIX n aHHhIX 11 HX 

o6pa6oTKe; 

6.3 .2. Cso60.LI,Hh1H: 6ecrrnaTHhitt n ocTyn K CBOHM nepcoHaJihHhIM n aHHhIM, 

BKJlIOLIM no11)"1eH11e KOIIHH mo6o:i1 3arr11c11., 11.x con ep)KaIU,e:i1; 

6 .3 .3. 3a.S1BJieH11e Tpe6oBaHIDI 06 HCKJII01.JeHHl1 JIH6o JilCnpasn eHHl1 HeIIOJIHhIX, 

He.LI,OCTOBepHhIX rrepCOHaJihHhIX n aHHbIX; 

6.3.4. OrrpeneneHHe csoHx rrpe.LI,cTamuene:i1 n m1 3aIU,HThI nepcoHaJihHhIX .LI,aHHb1x; 

6.3 .5. 06)l(aJIOBaH11e B cyn e HerrpaBOMepHbIX ne:H:CTBIDI Jrn6o 6e3.nei1cTBI151 

pa60TO.LI,aTem1 rrp11 o6pa60TKe H 3all.IJ1Te rrepCOHaJibHbIX naHHbIX. 

7. 0TBeTCTBeHHOCTb 3a uapymcuue npaBHJI o6pa6oncu u 3am,nThl 

nepCOH3JlbHblX JJ.3HHblX 

7 .1. J111u.a, Bl1HOBHhTe B ttapyrnett1111 HOpM, pery n11pyrom11x rron yqemrn, 

o6pa60TKY H 3aIU,11TY rrepCOHaJihHhTX n aHHhIX pa60THHKa, rrp1,rnneKaIOTC.SI K 

,llJilCI.I;I1IlJll1HapHOM Ji[ MaTepHaJibHOH OTBeTCTBeHHOCTl1 B rrop.SI.LI,Ke, ycTaHOBJleHHOM 

Tpy;:i:oBhIM KoneKcoM 11 HHhIMH cpe;:i:epanbHhIMl1 3aKoHaMH, a TaK)l(e 

rrp11BJieKaIOTC51 K rpa)l(.LI,aHCKO-rrpaBOBOH, a.LI,Ml1HJilCTpaTl1BHOH l1 y roJIOBHOH 

OTBeTCTBeHHOCTH B rrop.SI;:i:Ke, ycTaHOBJieHHOM cpenepaJihHblMH 3aKOHaMH. 

8. 3aKJIIOqUTCJlbHhie TIOJIO~CHHSI 

8 .1. HacTO.SIIU,ee I10JIO)Kett11e 11 H3MeHeHH.SI K HeMy YTBep)l(Ji:aIOTC.SI np11Ka30M 

;:i:HpeKTopa EY CO BO «KUCOH BenHKoycTrorcKoro paifoHa» . 

8.2. Bee pa6oTHHKH EY CO BO «KL(COH Ben11KoycT10rcKoro paM:otta» Jl:OJl)l(HhI 

6hITh 03HaKOMJieHhl c HaCT05IIU,11M Tiono)l(eHHeM. 



flpMJIO)l(eHMe 1 
K florro:>KeHMIO «0 rrepcoHaJihHhIX 
,[(aHHhIX pa6oTHIIKOB» YTBep)l<,rJ;eHo 

flpIIKa30M JJ:MpeKTopa BY CO BO 
«KU:COH Bem-1KoycT10rcKoro paiioHa» 
OT 09.01.2019 r. NQ 2 

TiepeqeHh 
norr)l(HOCTeii MMeiow:nx npaBo nocTyrra K nepcoHarrhHhIM naHHhIM coTpyJJ:HMKOB 

1. ,lJ;HpeKTop; 
2. 3KOHOMMCT; 
3. 3aMecnneJib JJ:MpeKTopa; 
4. Crreu,11arr11cT no KanpaM; 
5. Crreu,11arr11cT no oxpatte Tpyna; 
6. Cneu,11:arr11cT no 3aKynKaM; 
7. 3aBeJJ:yIOW:MM OT)J:eJiemieM; 
8. flporpaMMl1CT; 
9. IOpMCKOHCYJihT 



Ilp1u10)1(emrn 2 
<DopMa ofo13aTenhCTBa o ttepa3rnarnett1111 

KOHqHI,JJ,eHu:HaJibHOH FrncpopMaU:HH K 

IloJIO)l(eHmo «0 rrepCOHanhHhIX 

.n;aHHhIX pa6oTHMKOB» yTsep)l(,JJ,eHo 

rrp11Ka30M .n;11peKTopa .DY CO BO 
«KU:COH Ben11KoycnorcKoro pai1oHa» 

OT 09.01.2019 NQ 

OfoI3aTeJibCTBO 

0 Hepa3rnarneHHl1 KOHQH1)J,eHI.I.HanbHOH 11HcpopMaI.I.I1I1 

(<Dl10) 

(nomKHOCTb) 

.JJ,aIO 610.JJ,)l(eTHoMy yqpe)l(.JJ,emuo cou11anbHoro 06cny)l(11BaHIDI Bonoro.JJ,cKoi1 

06n acT11 «KoMrrneKCHbIH uettTp cou11anhHoro 06cny)l(11BaH115I Hacen eHM.51 

BeJI11KoycT1orcKoro pai1mrn», a.JJ,pec: r. B en11K11H: Y cnor, yn. KpacHa51, )], . 51 , 
o6513aTeJibCTBO, rrp11 BbIIIOJIHeHl1l1 CBOliX )J,OJI)l(fIOCTHblX ofo13aHHOCTeH, 11Me51 

)J,OCTyrr K rrepCOHaJibHbIM )J,aHHbIM pa60THl1KOB y"'CJpe)l()J,eHH51 o6513YIOCb He 

pa3rnarnaTb KoHcp11.n;eHu11anhHYIO 11mpopMaumo o rrepcottanbHbIX .JJ,aHHhIX 

pa6oTHHKOB Y"'CJpe)l()J,eHIDI, a TaK)l(e rrpHHHMaTb BCe Mepbl )J,JI51 ee Hepa3rnarneHH51 

HHbIMH JIHI.I.aMH. 

,[(aHHOe o6513aTeJihCTBO )J,eMCTByeT Ha Beeb rrepHO)J, pa60TbI. 

« » 20 r. --- -----
(Llirra) (nonm1cb) 



Cornacue ua o6pa6oTKY nepcouaJlhHblX .ll3HHhlX 

1. JI, 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-

II a c rr op T :~~~~~~N2~~~~~-BbI)laH~~~~~~~~~~~~~~-

B cooTBeTCTB1111 co CT. 9 <De.n:epanottoro 3aKotta OT 27 .07.2006 N 152-<D3 "O 
nepcomUibHhIX .n:aHHhix", B ueJUix: 

- 06ecrrel:leHl1H co6mo.n:emrn 3aKOHOB 11 11HbIX HOpMaTH:BHbIX rrpaBOBbIX aKTOB; 

3aKJIJOLfemrn H perymipoBamrn TPY.UOBhIX OTHOIIJeH11i1 11 HHbIX 

Herrocpe,n:cTBeHHO CB5!3aHHbIX c HI1Ml1 OTHOIIIeH11li; 

- OTpa)!(eHJUI HHcpopMaum-1 B Ka)lpOBbJX )lOK)'MeHTax; 

- Hal.JHCJreHl1H 3apa60THOH nnaTbI; 

- 11cLJ11cnett11H 11 yrrnaTbI npe.n:ycMoTpeHHbIX 3aKmro.n:aTeJibCTBOM P<f> Hanoron, 

c6opoB 11 B3HOCOB Ha o6513aTeJibHOe COUl1aJibHOe 11 rreHCl10HHOe CTpaxoBaHHe; 

npe,n:cTaBneHI151 pa6oTO)laTeJieM ycTaHOBneHHOH 3aKOHO,n:aTeJlbCTBOM 

OTLJeTHOCTl1 B OTHOIIIeHl111 <l>11311lfeCKl1X Jmu, B TOM q11cJie CBe)leHl1M 

rrepcoH11cp11u11poBaHHoro ylleTa B IIeHc110HHbIH cpoH.n: P<l>, cBe.n:eH11H 

rro.n:oxo,n:Horo Hanora B <DHC Pocc1111, cBe.n:eH11M: B <DCC P<D; 

- npe)lOCTaBrreH11.sr CBe)leHl1H B Kpe)ll1THYIO opraHl13a[(l1IO )lJUI ocpopMneHl151 

6aHKOBCKOH KapTbl 11 nepetUicneHl15I Ha Hee 3apa60THOH nnaToI; 

- npe.n:ocTaBneHH.sr HaJIOfOBbIX BhJqeToB; 

- 06ecnel:leH11H Moe:H 6e3onacHOCT11; 

- KOHTpOJIH KOJIWieCTBa 11 KaLJeCTBa BhIITOJIHHeMOH MHOH pa60ThI; 

- rrpoXO)!(.ll:eHl15I arrecTa[(l1H, )laTax npOXO)!()leHmI 11 rrpHH5ITbTX arrecTa[(HOHHbIMH 

KOMHCCH5IMl1 peIIIeHH5IX 11 BbIHeceHHbIX peKOMeH.n:au:t-rnx; 

- rrpoBe)leHH51 CJiy)!(e6HblX npoBepOK 11 HaJIO)!(eHl15I )ll1C[(l1DJIHHapHbIX B3hICKaHHH; 

- Harpa)!(,n:eHH5I rocy.n:apCTBeHHbIMH 11 BHeBe)lOMCTBeHHbIMl1 Harpa.n:aMH, 11HblMl1 

ttarpa.n:aM11 

.n:mo 6Io.n:)!(eTHOMY ylfpe)!()lettmo cou:11an0Horo 06cny)!(11BaHHH Bonoro.n:cKoi1 

06nacT11 «KoMnrreKCHhIH ueHTp cou11aJI0Horo 06crry)!(11BaHH.sr ttacen eHH5I 

Ben11KoycTIOrcKoro pawoHa», a.n:pec: r. Ben11KHH Y CTIOr, yn. Kpactta5I, .n:.51 ; 

,II,enapTaMeHTY cou:11anbHOH 3aIU11TbI ttaceneHH.sr BoJioro.n:cKoii 06JracT11, a.n:pec: r. 
Bonor.n:a, yn. EnaroBeIUeHcKaH-9, corJrac11e Ha o6pa6oTKY M011X nepcoHaJibHbIX 

.n:aHHhIX, a HMeHHO Ha c6op, 3an11ch, c11cTeMannaumo, HaKorrnett11e, xpaHeH11e, 
yToqHeHHe ( 06HoBneH11e, 113MeHetme ), H3BneqeH11e, 11cnonh30BaH11e, rrepe.n,aqy 

(pacrrpocTpaHe1-rn:e, rrpe.n:ocTaBJreHHe, .n:ocTyrr), 06e3n11LfHBaH11e, 6noKHpoBaH11e, 

y.z:i;aneH11e, ytt11lfTmr<eH11e nepcoHanbHhIX .z:i;aHHbIX, a 11MeHHO: 

- cpaMl1Jil15I, 11M5I, OTqeCTBO; 

- non, B03pacT; 

- .z:i;aTa 11 MeCTO pO)!(.[J;eHH.sI; 

- nacnopTHhie .z:i;aHHbie; 

- a.z:i;pec per11cTpau:11tt no MecTy )!(JHeJihCTBa 11 a.n:pec cpaKT11qecKoro npo)!(11BaH11H; 

- HOMep TenecpoHa (.z:i;oMaIIIHl1H, M06HJibHbltt); 

- .z:i;aHHbie ,n:oKyMeHTOB 06 o6pa30BaHHH, KBaJI11cpttKa[(HH, rrpocpecc110HaJTbHOH 

no.z:i;roTOBKe, CBe)leHH.sr 0 I10BbIIIIeHHl1 KBan11cpttKau:1111; 

ceMeliHoe 

notta.z:i;o6ttThCH 

TIOJIO)!(eHHe, CBe.n;eH.t-UI 0 

pa6oTO.[J;aTeJIIO )lJIH 

COCTaBe ceMbH, 

rrpe.n:ocTaBneH11H 

KOTOpbie 

MHe 

rrpe.n:ycMOTpem-rhIX TpY.UOBhIM H HanorOBhIM 3aKOHO)laTeJibCTBOM; 

MoryT 

JlhfOT, 



- OTHOIIIeHHe K BOHHCKOH ofo13aHHOCni; 

- cBe.n.em151 o Tpy.n.oBoM cTa)l(e, rrpe.Uhltl.YIUHX MecTax pa6oTbI, .uoxo.uax c 
npetJ.bI.UYIUHX MeCT pa60ThI; 
- CHMJIC; 
-HHH 

2. ,ll,aHHOe cornac11e .n.eMCTByeT co tJ.HH ero IIO.UIIHCaHHH Ha Beeb rrepHOtJ. 
pa60Tbl. 

« » 20 r. ----- ---
()];am) (IlO.llITHCb) 


